
Examination Rules - Cotham School 2019/2020 
 
The students’ tutor will remind them of examination rules. The following rules are to help with the smooth running of the exam hall so that the students have the best 
possible environment in which to work. As an exam centre we must abide by the requirements of the exam boards. Please make sure you are clear about the 
standards expected and the serious implications for your results if these rules are not adhered to. 

 

1a. (KS5) Clothing that adheres to  P16 guidance is to be worn in examinations and students are expected to bring their ID badge to every exam, as 
well as removing all outdoor clothing, including coats and hats.  

1b. Students should not have writing on hands/arms and will be asked to clean this off before an exam starts.  

2. Mobile phones, MP3s, iPods, smart watches or any device with a headset/ ear-piece ARE NOT ALLOWED IN THE EXAM HALL.  If caught with one of 
these devices, students will be removed from the exam room and a report will be sent to the Exam Board which can result in the paper scoring zero marks. 
Students will be asked to remove normal watches and place them on their desk. The school takes no responsibility for mobile phones handed in to 
staff in the exam hall, or for mobile phones left in changing rooms.  Students are advised not to bring mobile phones into school during mock or formal 
exams.  

3. Students are expected to treat invigilators with respect, if they do not they may be refused entry to the examination or told to leave. 

4. Students should bring their own equipment including a black ink pen or biro (as well as a ruler, protractor and calculator where appropriate) for all 
exams. Students may not borrow equipment from anyone else in the exam hall.  All equipment must be placed in a clear plastic bag or pencil case. 
Please make sure your child knows which exams require a calculator. Please check that the calculator has the correct function and the battery is charged. 
Mobile phones may not be used as calculators.  Students should always have a spare pen, a pencil and eraser. As exams unfortunately always seem to 
coincide with the hay fever season, a packet of tissues might be useful too. 

5. There is no eating or drinking (except for bottled water in a clear bottle with the label removed) in the exam hall. 

6. If a student drops something they should put up their hand and the invigilator will assist them. If students need to go to the toilet during exams they should 
again put up their hand and ask the invigilator who will escort them to the toilet. 

7. Students will not be permitted to leave the exam hall early.  

8. If the student is unable to attend an examination due to illness a doctor’s note may be required.  You must contact school as soon as possible to inform us of 
the absence and reason for it.  If the student is unwell but able to come into school for an exam, please provide a note to explain the difficulty. Should the 
student need to take any medication during the exam (for example as part of a course of antibiotics) the student will need to inform an invigilator in the exam 
room. 

 


