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JANUARY 2019 

Exam Rules & Guidance – Redland Green Learning Community 
 

 Please check the RGS website for all Exam information and ensure you have read and 
understood the JCQ Leaflet “Information for Candidates”. 
http://www.redlandgreen.bristol.sch.uk/Exam-Information/ 
 

 Written exams take place between Fri 11 and Mon 21 January 2019. The exact date, time and 
location of your exams will be on your timetable. Please check the exams notice board, located in 
the Atrium, regularly during the exam season and before every exam.   For all exams queries 
email;  exams@redlandgreen.bristol.sch.uk 

 

 You are based at Redland Green Learning Community; as such, you will sit ALL your 
exams at Redland (except Computing, paper 1). This is the case even if you are taught the 
subject at Cotham.  Your exam room is shown on your timetable.   

 If you are unsure where your exam will be please check immediately with the Examinations 
Officer.  Please ensure you arrive in plenty of time to locate your exam room before the 
exam starts 

 Mocks Exam gathering in P16 Atrium: 8.30AM and 13.30PM – DON’T BE LATE 
 

 BTEC/GCE - You must arrive at your exam room by 8.50am for morning exams; you will be 
considered late if you arrive after 8.50am.  If you are late, we may not be able to seat you in time 
for the start of your exam. 

 

 BTEC/GCE - You must arrive at your exam room by 13.40pm for afternoon exams; you will 
be considered late if you arrive after 1.40pm.  If you are late, we may not be able to seat you in 
time for the start of your exam. 

 

 If you have two exams in one morning or afternoon, and they do not exceed 3 hours in total they 
will run one after the other.  You will not be allowed to leave the exam room between papers and 
must not communicate with any other student.  Please bring all the equipment that you need 
for both exams with you. 

 

 If you have had a clash of timetable which required one of your exams to be moved from the 
morning to the afternoon (or afternoon to morning) session, you must remain supervised at all 
times.  Please do not leave the exam hall until you are accompanied and advised to do so.  
Mock exams clashes will be moved to next convenient session, no supervision is required. 

 

 Seating will be as shown on your individual examination timetable.  Make a note of your exam 
room and seat number prior to the exam starting.  A copy of the seating plan will be displayed on 
the exams noticeboard and immediately outside the exam room.  

 

 Please enter your exam room in silence and follow the instructions of the invigilator.   
 

 You must write in black ink. Please bring all the equipment you need for the examination, 
including black pens, pencils, rulers, calculators, etc.  Students are not allowed to share 
equipment once in their exam.  We will not be able to supply any equipment. Calculator lids 
are not permitted in the exam hall.   

 

http://www.redlandgreen.bristol.sch.uk/Exam-Information/
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 All the equipment you bring into the exam must be in a clear pencil case or bag. 

 Place your watch on the desk in front of you. 
 

 You must not have a mobile phone/iwatch/ipod/mp3/mp4/PDA or any other data storage 
device with you.  If you are found to have one of these items you may be disqualified from all 
exams.  We will not be liable for any items handed to us in the exam hall.  

 

 Coats, bags, notes, revision guides or any other unauthorised material must NOT be taken into 
the exam room.  You will be advised where to leave your possessions prior to each exam.   

 

 You must not have any writing on your body, or any other written word including festival 
bands, however innocent, as this will be treated as unauthorised material.  

 

  You must not write or draw inappropriate, offensive, or obscene material on you answer 
paper. This will be treated as malpractice 

 

 You will be required to remain seated and under full exam conditions until the exam has finished.  
You will not be permitted to leave the exam hall early if you finish your paper early.  Please 
use any spare time wisely by checking through your work. 

 

 You must not attempt to communicate with any other candidate once in the exam hall.  If 
you do, you run the risk of not only being disqualified from the paper, but also all your other 
papers in the exam season.  

 
If the fire alarm sounds: 

 Stop writing, put an asterisk beside the last sentence written and close your answer book, 
leaving it on the desk in the exam room. 

 1:1 and 1:2 access arrangements and small groups must evacuate immediately 
with the invigilator to the designated assembly point. 

All other exams: 

 Remember your seat number. 

 Remain seated until instruction has been given to move to the designated EXAM 
assembly area. (Large astro-pitch, bottom corner adjacent to footpath).  YOU MUST 
NOT GO TO MENTOR POINTS. 

 Sports Hall candidates should line up in exam seating Rows A - S, signage on fencing. 

 All classroom and large office candidates should gather in corner of pitch with invigilators. 

 You must evacuate in silence 

 Listen carefully to the announcement below: 
“Candidates remain under strict examination conditions.  Any candidate found 
communicating in any way about the contents of the examination paper will be 
reported to the Awarding Body who reserves the right to disqualify candidates 
from this and any other subjects.” 
 

 If you are very ill and unable to make it to your exam, please phone the Post 16 absence 
line on 0117 353 3474 or the Post 16 reception on 0117 353 3433 and tell them you have an 
exam that day. 

Preparing for your exams 
The next few weeks are crucial for determining how successful you will be in your exams.  There is a 
clear link between the amount of revision and the grades that students achieve.  Sadly, there is no 
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short cut. Please use your time wisely, if you have not done so already, make yourself a revision 
timetable and speak to your teacher about revision classes. Give yourself some days off but ensure 
that you can get through the work. 
 
Please do not leave things to the last minute! If you do, remember that it is never too late to try and 
improve your exam score. It is surprising what you can soak up under pressure and the worst thing you 
can do is to tell yourself you cannot do it.  It is always worth trying. 
 
On the day of your exam make sure you have a good breakfast/lunch and drink plenty of water, stay 
calm and do your best.  
 


